
 

REGIONAL DISTRICT OF NANAIMO 

 

BYLAW NO. 1432, 2005 

 

A BYLAW TO ESTABLISH DEVELOPMENT APPROVAL AND 

NOTIFICATION PROCEDURES 

 

(consolidated for convenience only July 2011) 

 

 

WHEREAS PART 26 of the Local Government Act provides for applications for amending an official 

community plan, a zoning bylaw, a land use contract, the issuance of development permits, development 

variance permits, and temporary use permits, the review of subdivisions, the establishment of procedures 

pertaining to these, and the notification of property owners; 

 

AND WHEREAS Section 895 of the Local Government Act provides that where a local government has 

adopted an official community plan or a zoning bylaw, the local government must, by bylaw, define 

procedures under which an owner of land may apply for an amendment to the plan or bylaw or for the 

issuance of a permit under Part 26 of the Local Government Act; 

 

NOW THEREFORE, The Board of the Regional District of Nanaimo, in open meeting assembled, enacts 

the following: 

Part 1 – Short Title 

1. This Bylaw may be cited as “Regional District of Nanaimo Development Approval Procedures 

and Notification Bylaw No. 1432, 2005.” 

Part 2 – Application and Repeal 

1. This bylaw applies to Electoral Areas A, C, E, F, G, and H of the Regional District of Nanaimo
1
. 

2. "Regional District of Nanaimo Development Approval Procedures and Notification Bylaw No. 

1261, 2002" is hereby repealed. 

Part 3 – Amendment Applications 

1. An application to amend an official community plan, a land use and subdivision bylaw, or a land 

use contract shall be completed upon the sample form provided by the Regional District, which is 

attached as Schedule No. ‘2’
1
. 

2. The completed application shall be delivered to the Regional District together with plans and 

information as the Regional District may require including, but not limited to, the following: 

a. the names, mailing addresses, telephone numbers, and fax numbers of all registered owners 

and their agent, if applicable; 

b. a letter of authorization from all registered owners, if an agent is representing the registered 

owners; 

c. a copy of state of title certificate(s) dated within 30 days of the date of application; 

d. a copy of Land Reserve Commission approval, if applicable; 
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e. a minimum of two (2) copies of detailed site plans drawn to a scale not larger than 1:500 

showing all applicable information including:
1
 

i. boundaries and dimensions of the parcel(s),  

ii. proposed subdivision of parcel(s), 

iii. location of existing and proposed roads, 

iv. location and type of existing and proposed easements and covenants, 

v. location of watercourses, environmentally sensitive areas, natural hazard areas, and 

their associated setbacks,
1
 

vi. size and location of all existing and proposed buildings, structures, and uses, and the 

number and size of all existing and proposed residential units, 

vii. location of existing and proposed vehicular, cycling, and pedestrian internal routes 

and access points, 

viii. location of existing and proposed off-street parking and loading spaces, garbage and 

recycling provisions, 

ix. location and type of existing and proposed landscaping, 

x. existing and proposed on-site services including type and location of each service, 

and 

xi. location and type of existing and proposed signage; 

f. a detailed plan of building profiles drawn to a scale not larger than 1:100;
1
 

g. electronic copies of all plans,
1
 

h. Riparian Areas Regulation Property Declaration Form,
 1
 

i. Site Profile Form,
1
 

j. additional information as may be required by “Regional District of Nanaimo Impact 

Assessment Bylaw No. 1165, 1999”
1
, and 

k. the required application fee.
1
 

3. For Electoral Area 'F', notice of a bylaw amendment that alters the permitted use or density of 

land shall be mailed, or otherwise delivered, at least 10 days prior to the Public Hearing to: 

a. owners and tenants in occupation of a parcel, or parcels, that are the subject of the bylaw 

amendment; 

b. owners and tenants in occupation of parcels that are located within 50 metres of a parcel 

that is the subject of the bylaw amendment; and, 

c. owners of parcels that are located within 500 metres of a parcel that is the subject of the 

bylaw amendment. 

4. For all other Electoral Areas, except Electoral Area 'F', notice of a bylaw amendment that alters 

the permitted use of density of land shall be mailed, or otherwise delivered, at least 10 days prior 

to the Public Hearing to: 

a. owners and tenants in occupation of a parcel, or parcels, that are the subject of the 

bylaw amendment; 

b. owners and tenants in occupation of parcels that are located within 50 metres of a 

parcel that is the subject of the bylaw amendment; and, 

c. owners of parcels that are located within 200 metres of a parcel that is the subject of 

the bylaw amendment. 

5. Notwithstanding Part 3(4), where a bylaw amendment that alters permitted use or density of land 

involves: 

a. more than 20 residential units; or 

b. a parcel area equal to or greater than 4000 m
2
 for the purpose of commercial or industrial 

development; 

                                                 
1
 Amendment Bylaw No. 1432.02 adopted June 28, 2011 



 Bylaw No. 1432, 2005 

Page 3 

___________________ 

 

Notice shall be mailed or otherwise delivered to: 

a. owners and tenants in occupation of a parcel, or parcels, that are the subject of the bylaw 

amendment; 

b. owners and tenants in occupation of parcels that are located within 50 metres of a parcel 

that is the subject of the bylaw amendment; and, 

c. owners of parcels that are located within 500 metres of a parcel that is the subject of the 

bylaw amendment. 

6.
1
 The applicant shall post notice a minimum of 10 days prior to an amendment application being 

forwarded to a scheduled Public Information Meeting or in the case where there is no requirement 

for a public information meeting, post a notice a minimum of 10 days prior to an amendment 

application being forwarded to a scheduled Electoral Area Planning Committee as set out below: 

a. The notice shall be in accordance with the specifications outlined in Schedule No. ‘1A’ 

attached to and forming part of this bylaw. 

b. A minimum of one notice per parcel being considered as part of an amendment application 

in a location that provides an unobstructed view from the abutting highway. 

c. Notwithstanding subsection b. above, in the case of a parcel having more than one highway 

abutting the parcel, a minimum of one notice for each highway frontage in locations that 

provide unobstructed views from the said highways. 

d. Notwithstanding subsections b. and c. above, where a parcel abuts intersecting highways, 

provided the notice is posted at the corner of the intersecting highways in such a manner as 

to provide an unobstructed view from the both highways, the posting of one notice will be 

considered sufficient. 

7. Where the Board requires a covenant to be registered on title, it shall be the applicant's 

responsibility to prepare and file the covenant and provide proof of Land Title registration to the 

satisfaction of the Regional District prior to a bylaw amendment proceeding to the Board for final 

consideration. 

8. Sections 3.3, 3.4, 3.5, and 3.6 do not apply if 10 or more parcels owned by 10 or more persons are 

the subject of an amendment application. 

Part 4 – Temporary Use Permits 

1. An application to designate a parcel or a portion of a parcel as a temporary commercial or 

industrial use permit shall be completed upon the sample form provided by the Regional District, 

which is attached as Schedule No. ‘2’. 

2. The completed application shall be delivered to the Regional District together with plans and 

information as the Regional District may require including, but not limited to, the following: 

a. the names, mailing addresses, telephone numbers, and fax numbers of all registered owners 

and their agent, if applicable; 

b. a letter of authorization from all registered owners, if an agent is representing the registered 

owners; 

c. a copy of state of title certificate(s) dated within 30 days of the date of application; 

d. a copy of Land Reserve Commission approval, if applicable; 

e. a minimum of two (2) copies of detailed site plans drawn to a scale not larger than 1:500 

showing all applicable information including:
2
 

i. boundaries and dimensions of the parcel(s), 

ii. proposed subdivision of the parcel(s), 
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iii. location of existing and proposed roads, 

iv. location and type of existing and proposed easements and covenants, 

v. location of watercourses, environmentally sensitive areas, natural hazard areas, and 

their associated setbacks,
 1
 

vi. size and location of all existing and proposed buildings, structures, and uses, and the 

number and size of all existing and proposed residential units, 

vii. location of existing and proposed vehicular, cycling, and pedestrian internal routes 

and access points, 

viii. location of existing and proposed off-street parking and loading spaces, garbage and 

recycling provisions, 

ix. location and type of existing and proposed landscaping, 

x. existing and proposed on-site services including type and location of each service, 

and, 

xi. location and type of existing and proposed signage. 

f. a detailed plan of building profiles drawn to a scale not larger than 1:100;
1
 

g. electronic copies of all plans,
1
 

h. Riparian Areas Regulation Property Declaration Form,
1
 

i. Site Profile Form,
1
 

j. additional information as may be required by “Regional District of Nanaimo Impact 

Assessment Bylaw No. 1165, 1999”
1
, and 

k. the required application fee.
1
 

3. Where the Board requires a covenant to be registered on title, it shall be the applicant's 

responsibility to prepare and file the covenant and provide proof of Land Title registration to the 

satisfaction of the Regional District. 

4. A temporary commercial or industrial use permit shall generally conform to the sample form 

attached as Schedule No. ‘3’. 

Part 5 – Development Permits 

1. An application for a development permit shall be completed upon the sample form provided by 

the Regional District, which is attached as Schedule No. '4'. 

2. The completed application shall be delivered to the Regional District together with plans and 

information as the Regional District may require including, but not limited to, the following: 

a. names, mailing addresses, telephone numbers, and fax numbers of all registered owners and 

their agent, if applicable; 

b. a letter of authorization from all registered owners, if an agent is representing the registered 

owners; 

c. a copy of state of title certificate(s) dated within 30 days of the date of application; 

d. a copy of Land Reserve Commission approval, if applicable; 

e. a minimum of two (2) copies of detailed site plans drawn to a scale not larger than 1:500 

showing all applicable information including:
1
 

i. boundaries and dimensions of the parcel(s),  

ii. proposed subdivision of the parcel(s),  

iii. location of existing and future roads,  

iv. location and type of existing and proposed easements and covenants,  

v. location of watercourses, environmentally sensitive areas, natural hazard areas, and 

their associated setbacks,
1
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vi. size and location of all existing and proposed buildings, structures, and uses, and 

number and size of all existing and proposed residential units,  

vii. location of existing and proposed vehicular, cycling, and pedestrian accesses,  

viii. location of existing and proposed off-street parking, loading spaces, garbage and 

recycling provisions,  

ix. location and type existing and proposed landscaping, 

x. location of existing and proposed on-site services proposed including type and 

location of each service, and  

xi. existing and proposed signage; 

f. a detailed plan of building profiles drawn to a scale not larger than 1:100;
1
 

g. electronic copies of all plans,
1
 

h. Riparian Areas Regulation Property Declaration Form,
1
 

i. Site Profile Form,
1
 

j. additional information as may be required by “Regional District of Nanaimo Impact 

Assessment Bylaw No. 1165, 1999”
1
, and 

k. the required application fee.
1
 

3. Where the Board requires a covenant to be registered on title, it shall be the applicant's 

responsibility to prepare and file the covenant and provide proof of Land Title registration to the 

satisfaction of the Regional District. 

4. A development permit shall generally conform to the sample form attached as Schedule No. ‘5’. 

5. Where a development permit application requests a variance to a land use bylaw, notice of that 

variance shall be mailed or otherwise delivered, at least 10 days prior to the adoption of the Board 

Resolution to issue the permit, to the owners and tenants in occupation of a parcel, or parcels, that 

are the subject of the permit and any parcels located within 50 metres of a parcel that is the 

subject of the permit. 

Part 6 – Development Variance Permits 

1. An application for a development variance permit shall be completed upon the sample form 

provided by the Regional District, which is attached as Schedule No. '6'. 

2. The completed application shall be delivered to the Regional District together with plans and 

information as the Regional District may require including, but not limited to, the following: 

a. names, mailing addresses, telephone numbers, and fax numbers of all registered owners and 

their agent if applicable; 

b. a letter of authorization from all registered owners, if an agent is representing the registered 

owners; 

c. a copy of state of title certificate(s) dated within 30 days of the date of application; 

d. a copy of Land Reserve Commission approval, if applicable; 

e. a minimum of two (2) copies of detailed site plans drawn to a scale not larger than 1:500 

showing all applicable information including: 

i. boundaries and dimensions of the parcel(s),  

ii. existing and proposed easements and covenants,  

iii. existing and proposed accesses,  

iv. existing and proposed locations of wells and/or septic disposal systems, 

v. size and location of all existing and proposed buildings, structures, and uses 

specifying variance requested,
1
 

vi. proposed subdivision of parcel(s) specifying variance requested, 
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vii. location of watercourses, environmentally sensitive areas, natural hazard areas, their 

associated setbacks and any proposed variance to these setbacks, and,
1
 

viii. existing and proposed signage specifying variance requested; 

f.  a detailed plan of building profiles drawn to a scale not larger than 1:100
1
, 

g. electronic copies of all plans
1
, 

h. Riparian Areas Regulation Property Declaration Form,
1
 

i. additional information as may be required by “Regional District of Nanaimo Impact 

Assessment Bylaw No. 1165, 1999”
1
, and 

j. the required application fee
1
. 

3. Notice of the Regional District's intention to issue a development variance permit shall be mailed 

or otherwise delivered, at least 10 days prior to the adoption of the Board Resolution to issue the 

permit, to the owners and tenants in occupation of a parcel, or parcels, that are the subject of the 

permit and any parcels located within 50 metres of a parcel that is the subject of the permit. 

4. A development variance permit shall generally conform to the sample form attached hereto as 

Schedule No. ‘7’. 

Part 7 – Subdivision Applications 

1. An application for a fee simple or bare land strata subdivision shall be completed upon the sample 

form provided by the Regional District which is attached as Schedule No. '8'
1
. 

2. An application for a building strata conversion shall be completed upon the sample form provided 

by the Regional District which is attached as Schedule No. '8'. 

3. The completed application shall be delivered to the Regional District together with plans and 

information as the Regional District may require including, but not limited to, the following: 

a. names, mailing addresses, telephone numbers, and fax numbers of all registered owners and 

their agent if applicable; 

b. a letter of authorization from all registered owners, if an agent is representing the registered 

owners; 

c. a copy of state of title certificate(s) dated within 30 days of the date of application; 

d. a copy of Land Reserve Commission approval, if applicable; 

e. a minimum of two (2) copies of detailed site plans drawn to a scale not larger than 1:500 

showing all applicable information including
1
: 

i. boundaries and dimensions of the parent parcel(s),  

ii. proposed type and subdivision of the parcel(s),  

iii. location of existing and future roads,  

iv. location of existing and proposed easements and covenants,  

v. location of watercourses, environmentally sensitive areas, natural hazard areas, and 

their associated setbacks
1
, 

vi. size, location, and setbacks of all existing buildings, structures, and uses, and 

vii. location of existing and proposed on-site services proposed including type and 

location of each service 

f. electronic copies of all plans
1
, 

g. Riparian Areas Regulation Property Declaration Form
1
, 

h. Site Profile Form
1
, 

i. additional information as may be required by “Regional District of Nanaimo Impact 

Assessment Bylaw No. 1165, 1999”
 1
, and 

j. the required application fee
1
. 
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Part 8 – Public Information Meetings 

1. Where a public information meeting is to be held as part of an amendment application, a 

development permit application or a temporary commercial or industrial use permit application, a 

notice of the meeting shall be placed in a minimum of one (1) edition of a local newspaper and 

shall be mailed at least 10 days prior to the public information meeting as follows: 

a. For an amendment application or a temporary commercial or industrial use permit for a 

parcel or a portion of a located within Electoral Area 'F', to owners of any part of a parcel 

that is: 

i. the subject of the application or permit; and 

ii. located within 500 metres of any parcel, or portion of a parcel or an area proposed to 

be rezoned or issued a temporary commercial or industrial use. 

b. For an amendment application or a temporary commercial or industrial use permit for a 

parcel located within any other electoral area other than Electoral Area 'F', to owners of any 

part of a parcel that is: 

i. the subject of the application or permit; 

ii. located within 200 metres of any parcel, or portion of a parcel or an area under 

consideration. 

c. For a development permit application, to the owners of any part of a parcel which is the 

subject of the permit and within 50 metres of that part of the area that is subject to the 

permit. 

 

 

Introduced and read three times this 26
th
 day of April, 2005. 

 

Adopted this 26
th
 day of April, 2005 

 

 

 

______________________________   ______________________________ 

Chairperson       Deputy Administrator 
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Schedule No. '1A'(page 1 of 2) attached to and forming part of Bylaw No. 1432, 2005 

 

DEVELOPMENT APPLICATION NOTICE 

Line   

1 DEVELOPMENT APPLICATION 

2 AN APPLICATION HAS BEEN SUBMITTED TO THE REGIONAL DISTRICT OF NANAIMO 

3 TO (REZONE/REDESIGNATE) THIS PROPERTY FROM ____________ TO ___________ 

4 

Location Map 

Civic Address/Legal Description 

FOR FURTHER INFORMATION CONTACT: 

5 APPLICANT: 

6 NAME: 

7 ADDRESS: 

8 PHONE: 

9 A PUBLIC HEARING WILL BE HELD REGIONAL DISTRICT OF NANAIMO 

10 DATE:                     DEVELOPMENT SERVICES DEPARTMENT 

11 TIME:   6300 HAMMOND BAY ROAD  

12 LOCATION: NANAIMO, BC  V9T 6N2 

13 ADDRESS: PHONE: 390-6510 or 954-3798 

14  planning@rdn.bc.ca 



Schedule No. '1A'(page 2 of 2) attached to and forming part of Bylaw No. 1432, 2005 

 

DEVELOPMENT APPLICATION NOTICE DETAIL 

 
Lettering: 

 

 White Background / Royal Blue Lettering 

Royal Blue Border Around Sign 

 

Lettering in BLOCK HELVETICA CAPITALS with the following minimum height 

sizes for each Notice: 

 

 Line 1 12.4 cm (5”) 

 Line 2 7.5 cm (3”) 

 Line 3 7.5 cm (3”) 

 Line 4 7.5 cm (3”) 

 Line 5 4.0 cm (1.5”) 

 Line 6 4.0 cm (1.5”) 

 Line 7 4.0 cm (1.5”) 

 Line 8 4.0 cm (1.5”) 

 Line 9 4.0 cm (1.5”) 

 Line 10 4.0 cm (1.5”) 

 Line 11 4.0 cm (1.5”) 

 Line 12 4.0 cm (1.5”) 

 Line 13 4.0 cm (1.5”) 

 

 

 

Notice Installation: 
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 Schedule No. '2' to accompany “Regional District of Nanaimo Development 
Approval Procedures and Notification Amendment Bylaw No. 1432.02, 2011” 
 
_______________________________________________________ 
Chairperson 
_______________________________________________________ 
Sr. Mgr., Corporate Administration 
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Schedule No. '3' attached to and forming part of Bylaw No. 1432, 2005 
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 Schedule No. '4' to accompany “Regional District of Nanaimo 
Development Approval Procedures and Notification Amendment Bylaw 
No. 1432.02, 2011” 
 
_______________________________________________________ 
Chairperson 
_______________________________________________________ 
Sr. Mgr., Corporate Administration 

 



 Bylaw No. 1432, 2005 

Page 14 

___________________ 

 

 

 



 Bylaw No. 1432, 2005 

Page 15 

___________________ 

 

Schedule No. '5' attached to and forming part of Bylaw No. 1432, 2005 
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 Schedule No. '6' to accompany “Regional District of Nanaimo 
Development Approval Procedures and Notification Amendment Bylaw 
No. 1432.02, 2011” 
 
_______________________________________________________ 
Chairperson 
_______________________________________________________ 
Sr. Mgr., Corporate Administration 
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Schedule No. '7' attached to and forming part of Bylaw No. 1432, 2005 

 



 Bylaw No. 1432, 2005 

Page 19 

___________________ 

 
 Schedule No. '8' to accompany “Regional District of Nanaimo Development 

Approval Procedures and Notification Amendment Bylaw No. 1432.02, 2011” 
 
_______________________________________________________ 
Chairperson 
_______________________________________________________ 
Sr. Mgr., Corporate Administration 
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